LIST OF DUTIES FOR THE 

MEMBERSHIP COMMITTEE CHAIR 

WESTERN DISTRICT






Reviewed by Dave Butzier, Chair 1999-00

1.
Membership Brochure:


Update and distribute the Western District Membership brochure to 
Section Presidents.

2.
Membership Advertisement in Westernite:


Update and insert the Membership advertisement into Westernite. 

3.
Admission and Transfer Committee:


Process all applications through the Admissions and Transfers Committee.

4.
Distribution of Membership Materials:


Distribute any special membership promotional materials provided by ITE 


Headquarters to the Sections. 

5.
Delinquent Member FolIow-up:


Send letters to the Section Presidents on an annual basis and provide them 
lists of all members who have become delinquent. Ask the Sections contact 
these members to try to encourage them to pay their dues and rejoin ITE. 

6.
Membership Awards:


Select the two sections that have the greatest percent and number-increase 
in membership for membership awards. 

7.
Membership Promotion Through Section Newsletter:


Work with the Section Presidents to develop materials to be inserted in 
Section Newsletters promoting the benefits of membership in ITE. 

8.
Membership Promotion to Section Affiliates:


Mail membership applications to Section affiliates on a regular basis.

9.
Sharing Membership Promotion Ideas:


Share a specific section's efforts to promote membership with other 
sections. 
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