
Western District Lifetime Achievement Award Selection Process
1. District Administrator maintains a database of past nominations.  At the Annual Meeting, the District Administrator shall notify the Board in Executive Session of any nominations that are due to expire and ask if the Board would like to have such nomination(s) renewed.

2. The District Administrator shall provide to the Past President nomination forms for all eligible Lifetime Award nominees (August/September).

3. The Past President shall request from Section and Chapter Past Presidents and prior Lifetime Achievement Award winners names of any potential nominees (September/October).
4. Complete application packages for all eligible nominees (new nominees as well as past nominees whose nominations have expired and are to be renewed) shall be solicited by the Past President from Section and Chapter Past Presidents and prior Lifetime Achievement Award winners (October/November).

5. The Past President shall assemble a package of all eligible nominee forms and email them to prior Lifetime Achievement Award winners and the Western District Board for review.  The communication shall be marked “Confidential.”   Note, only the Board and prior Lifetime Achievement Award winners rank nominees. (December).
6. Members of the Western District Board as well as the past Lifetime Achievement Award winners shall provide rankings to the Past President (mid-January).

7. The Past President shall summarize rankings of the Board and past recipients separately, and present this information to the Board in Executive Session at the Mid-Year Board meeting.   The Board shall consider their own ranking as well as input of the past recipients and select one recipient (January/February).  
8. Nominee forms shall be updated by the Past President to include addition information obtained during the Board’s review and returned to the District Administrator (after the Mid-year Board Meeting).
9. Applications shall sunset after five years of unsuccessful consideration, unless the Board asks to have the application renewed.
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