Individual Achievement Award

1. Past President shall form Nominating committee of Section and Chapter Past Presidents that submits nominations for and also reviews the individual achievement awards (September).
2. Past President shall request from Section and Chapter Past Presidents any potential nominees for awards – District Past President shall contact ITE Western District Board and request that they provide any nominees they are aware of to their local Section and Chapter Presidents in addition to the District Past President for consideration (September/October).
3. Section and Chapter Presidents provide background material on nominees (October/November) to District Past President.
4. Past President shall compile information received and email Individual Achievement Award nomination packages to Western District Board members only.

5. Members of the Western District Board receive material on all nominees and shall  determine if the nominees are qualified for the award and then evaluate and rank nominees (December).
6. Past President shall summarize rankings and present them to the Western District Board in Executive Session at the Mid-Year Board meeting.  The Board shall consider rankings and discuss the selection of the awardee.    (January/February).
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